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Sub:  Joining Time (Master Circular No. 06).
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A copy of the Railway Board’s [.r. No.- E(G) 2019 JTL/9 (Master Circular) dated 22/21.08.2019
on the above quoted subject is forwarded herewith for information, guidance and necessary
action.

Encl: As above, (G%

Dy.Chief Personnel Officer(1IR& W)
For Principal Chief Personnel Officer
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RRE -137/2 05

Government of India
Ministry of Railways
Railway Board

No.E{G)2018 JT1/9 {(Master Circular) New Delhi, dated 22.8.2015

The General Managers,

All Indian Railways,
Production Units and

as per Standard Mailing list.

Sub:- Joining Time

Please find enclosed herewith a copy of Master Circufar No. 6 regarding loining Time
for information and necessary action.

Please acknowledge receipt. !
Rl
i

A

{Anita Gautam)
Director Estt.(General)
Railway Board

DA: As above

Mo.E{G)2019 IT1/9 (Master Circular) New Delhi, dated 22.08.2019

Copy to:

General Secretary, IRCA, New Delhi.

Director General, Railway Staff College, Vadodara.

The Director, IRICEN/Pune, IRIEEN/Nasik, IRIMEE/Jamalpur, IRISET/Secunderabad.

The General Secretary, AiRF, 4, State Entry Read, New Delhi (with 35 spares).

The General Secretary, NFIR, 3, Chelmsford Road, New Delhi (with 35 spares).

5, The Secretary General, {RPOF {with 5 spares).

All members of the Nationa! Council/Department Council and Secretary, Staff Side, 13-C,

Ferazeshah Road, New Delhi (with 90 spares).

8. The Secretary General, FROA, New Delhi (with 5 spares).

g, The General Secretary, RPF Association, Room No. 256 D, Rail Bhavan, New Delhi {with &
spares),

10. The Secretary, RBSS, Group ‘A’ Officers’ Association {with 5 spares).

11. The President, RBSS Group ‘B’ Officers’ Association (with 5 spares).

125 The President, Indian Railways Group ‘B” Officers’ Association (with 5 spares).

13. The Secretary, Railway Board Ministerial Staff Association (with S spares).

14. The Secretary, Railway Board Non-Ministerial Staff Association (with 5 spares).

15, The Secretary, Staff Side, National Council (JCM), 13-C, Ferozeshah Road, New Dothi-

110001.

15, The Secretary General, National Federation of Railway Pensioners’ Organization, 225,

Supertech Residency, Sector 5, Plot No. 64, Ghazisbad-201010.
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Master Circular No. 6
(Updated in August, 2019)

On

Joining Time



Government of India
Ministry of Railways
Railway Board

No.E{G)2019 IT1/9 (Master Circular) New Delhi, dated 21 .,08.201%

The General Managers,

All Indian Railways,
Production Units and

as per Standard Mailing fist.

Sub:- Joining Time

Master Circular no 6 on "JOINING TIME", a compilation of instructions on the
subject was last brought out and circulated vide Raifway Board’s letter ro
E{G)90/ITI/1{Master Circular) dated 20.11.1990. Ratlway Board have now decided ¢ re-
1ssue the same with certain cIarification/additions/references for the information and
guidance of all concerned.

2 Extent of Application:
2.1 Joining time is granted to a Railway servant transferred in public interes: to
enable him to join a new post etther at the same station or at a new station,

{Ref: Para 1101 of IREC Vol. | and Letter No.E(G}79 IT1/1 dated 21.2.1980).

2.2 Joining Time is nos admissible to a Railway sesvant for temporary transfer. Oty
the actual transit time as admissibie in the case of journey on tour will be aliowed
(Ref: Para 1102 of IREC Vo, | and Letter No.E(G)83 JT1/1 dated 26.11.1983},

2.3 Joining time is not admissible to Railway servants transferred at their owr
reqguest.,

{Ref:- letter No.EG)79 JT1/1 dated 14.3.1983).

3 Commencement of Joining Time:

Joining Time commences fram the date of relinquishment of charge of the ald
post, if the charge is made over in the forencon or on the folloewing date, if the charge is
rade over in the afternoon

{Ref: Para 1105 of IREC Vol. | and Letter No.E{G)79 IT1/1 dated 21.2.1980)
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4. Time and place from which loining Time calculated:

toining time will be calculated in all cases from the headguarters station where
the Railway servant was serving, including the cases where the Railway servant received
transfer or makes over charge of the old post at a station other than his cld
headquarters or where the headquarters is changed to the station to which he has
proceeded on tour or where his temporary transfer is converted into permanent
transfer.

(Ref; Para 1106 of IREC Vol. 1)

5. No of days admissible as Joining Time:

5.1  Same Station or no change of residence:

Joining time is restricted to not maore than one day when the transfer is within
the same station or where the transfer does not involve a change of residence from one
station to another. Same station for this purpose will mean the area falling within ‘he
jurisdiction of the same municipality or corporation inciuding such of the suburban
municipalities, notified areas of Cantonment as are contiguous to the named
municipality.

(Ref. Para 1107 of IREC Vol.l and Board’s letter No, E{G) 79 JTi/1 dated 21.02.1580 ..

52 Change of station and residence:

if transfer invoives change of station and change of residence the railway servant
i entitled to Joining time with reference to the distance between the old headquariers
snd the new headguarters by the direct route and ordinary mode of travel as given
below. 2

| Joining time admissible o

|headquarters. il 1. R
| {i} 1000 kms. or less ' 10 days

b {u) K 4More thanlOOO kms.A 12mdiays i 5 f
P (m)—orezhan 2000 kms‘.r ) 15 ”days (Tﬁ“case o-f'.t-:-'.z-s-\./et by”éhi-r- _h?1

(Ref: Para 1108 of IREC Vol | and Board's letter No. E(G) 79 ITt/1 dated
21.02.1980).



-

5.3  Holidays- Preceding or following:

53.1 Where holidays precede the joining time, there is no need for extending 'he
joining time,
{Ref. Board's letter No, E(G) 79 JTI/1 dated 3.7.1982).

5.3.2 When holidays follow the joining time, the normal period of joining time shouid
be deemed to have been extended to cover the holidays.
(Ref: Para 1108 of IREC Vol. | and Board’s letter No. E{G) 79 JTi/1 dated 7.2.1983}

5.4  Combining with Vacaticn/Leave etc:

Joining time can be combined with vacation and/or regular feave of any kind or duration
except casual leave.
(Ref: Para 1111 of IREC Vol | and Board’s letter No. E{G} 79 JTI/1 dated 21.02.1880:}.

5.5 Extension of period of loining time:

Extension of Joining time heyond the {imits mentioned in para 5.2 above can be
granted upto a maximum of 30 days by the Head of the Department/Divisional Railway
Manager in the case of non-gazetted Railway servants. Beyond 30 days, the case shouid
be referred to the Ministry of Railways. The guiding principle for dealing with case: of
extension of joining time is that the time for preparation should be approximately ecual
to 8 days plus reasonable transit time plus holidays if any following the extended joir ing
time, Whife computing the transit time, altowance could be made for time unavoid:bly
spent due to disruption of transport arrangements caused by strike/natural calamities
or the period spent awaiting the departure of the steamer.

{Ref: Para 1109 of IREC Vol | Letter No. E(G) 79 I1T1/1 dated 21.02.1980).

6. Crediting leave account with unutifized Joining Time:

Where the full joining time is not availed of, the number of days of joining 1ime
admissible to the Railway servant (subject to a maximum of 15 days) reduced by the
number of days actually availed of wili be credited to his leave account as LAP, subiject
to the usual restriction of accumulation of LAP.

(Ref: Para 1110 of IREC Vol.1)

Zi On discharge for taking appointment at another station:

Railway servants discharged from one office due to reduction of establishiient
and posted to another Railway office are entitled to joining time, if the orders of
appointment to the new paost are received by them before discharge. If appointed zfter
discharge, the period of break may be converted into joining time without_pay provided
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{he break does not exceed 30 days and the Railway servant has rendered not less than 2
years of continuous service on the date of discharge. The power in this regard shall be
exercised by the Head of the Department.
(Ref: Para 1103 of IREC Vol | and
Board’s letter No. E(G) 79 iTi/1 dated 21.2.1980).

8. On first appointment- For appointment to posts under the Railways on the
basis of competition and / or interview open to Railway servants and others:

Railway servants and others, Central Government employees and
sermanent/provisionally permanent Central and State Government employees wilt be
antitled 1o

{a) joining time which will be included as qualifying service in the new job.

{b)  Transfer Travelling Allowancei TTAL

Note: Temporary Central Government employees with fess than 3 years of regula:
continuous service would not be entitied for TTA, as they are not entitled to joining time
pay under Joining time Rules.

(Ref: Para 1104 of IREC Vol l and Board’s letter No. E(NG)I-2016/AP/2 dated
07.03.2017).

g. Joining Time Pay and Allowances:

Government servant on joining time shall be regarded as on duty during that
ageriod and shall be entitled to be paid joining time pay equal to the pay which was
drawn before relinquishment of charge in the old posts. He wifl also be entitled 10
Pearness Allowance, if any, appropriate to the joining time pay. In addition, he can a0
draw compensatory allowances like House Rent Allowance as applicable to the oid
station from which he was transferred. He shall not be alfowed Conveyance allowance
or Permanent Travelling Allowance,

{Ref: Para 1113 of IREC Vol I}

10. When transfer orders are modified:

A Railway servant while in transit, on transfer, if directed to proceed to 3 place
different from the one to which he was initially transferred, will be entitled to joining
time already availed of upto the date of receipt of revised transfer orders plus a fresh
spell of full joining time fromthe date following the date of receipt of the revized
transfer orders, The fresh spell of joining time will be calculated from the place at which
he received the revised orders.

(Ref: Para 1112 of IREC Vol | and
Board's letter No. E{G) 79 1Ti/1 dated 21.2.1980),
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1i. Case of transfer at own request:
11,1 A Railway servant transferred at his own request may be granted regular leave by
the competent authority, as may be admissible under the leave rules applicable, to
cover the period baetween the date of handing over charge at the old station and ihe
date of taking over at the new station, provided he applies for it and the competent
authority is willing to sanction.

{Ref: letter No. E{G) 79 IT1/1 dated 14.3.1983)

11.2 If such a Railway servant relinquishes charge at the old station on the eve ¢ a
holiday/holidays and reports at the new station on the forenoon of the day immediately
after the holiday(s), the intervening period may be treated to have been availed of a5
holidays and he is not required to take leave for the period. Pay for holidays intervening
the date of relief and the date of joining the new place will be borne by the department
where the Railway servant joins after his transfer.

{Ref: letter No. E{G) 79 JT1/1 dated 29.5.1989).

1Z. On deputation outside Railways and On deputation to Railways:

Railway servants ioining Central Govt./Defence services or other grganizaticns
having their own separate rules in regard to joining time will be governed by those rues
while proceeding to join the post and also while returning there from to the parent
office, unless different provisions are expressly made in the terms of
deputation/secondment as may be mutually agreed upon between the lending and
borrowing authorities. Similarly, employees of Central and State Governments, Armed
Forces Personnei, those paid from Defence estimates or other organizations, appoiniad
to posts in the Railway will be governed by the instructions contained herein in respect
of joining time, uniess different provisions expressly made in terms of
deputation/foreign service exist.

{Ref: Para 1114 & Para 1115 of IREC Vol ! and RB letter No. E{G) 79 JTI/1 dated
21.2.80).

13,  Officers and personnel of the Railway Engineer units of the Territorial Arriy,
when embodied for military duty in aid of civil power/military power may be allowad
joining time under the Railway ru'es applicable to the officers and employees concernad
in terms of Board’s letter No. E(G)79 JTi/1 dated 21.2.1980. The facility of joining time
will be admissible to the officers and personnel after disembodiment also.

(Ref: Board’s letter No. E(ML) 70 ML3/39{i} dated 22.3.1871}.

14. (i} while referring to this circular, the original letters referred to herein should he
read for a proper appreciation. This circular is only a consolidation of the instructions
issued so far and should not be treated as a substitution to the originals. In case of
doubt the original circulars should retied upon as authority.
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(ii) The instructions contained in the original circulars referred to have on'y
oraspective effect from the date of issue unless specifically indicated otherwise in the
concerned circulars. For dealing with old cases, the instructions in force at the relevant
time should be referred to; and

{iii} i any circular on the subject which has not been superseded, has not becn
taken into consideration in preparing this consolidated letter, the said circular, whith
has been missed through oversight, should be treated as valid and operative.

N

Hindi version will follow —a T"‘
(Anita Gautam;
Director Estt.(Genersi)

Railway Boarc



