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AT/ NOTIFICATION

y test for staff working as Jr. Clerk’

nduct the typing proficiency test at

s for their confirmation / regularization

11.00 hrs on 16.05.2024 (Thursday) in

Irmation/regularization in their present post:-

Mode of Recrultment |

SL No. | Name of the Employee - Desxgnatlon Workmg Unit
| ' (Ms/Mrs/Mr) | o ]
] ' Gregory Xess Jr. Clerk Stores Sports Quota f
2 4& Suresh Kumar Jr. Clerk ﬁ»s‘ig}_g:e,___ﬁ _(Gi_wr_c_:L ]
3 Kulwmder Singh Stores Sports Quota
4 | Badho Stores Sports Quota |
ﬁg Personnel (Gr D to Gr. C)
[ _ —_—
6 CG
Personnel Cultural Q Quota _i
'8 | Rahul Rawani Personnel "f“"T‘é&}“@lﬁé’ - |
9 Pralina Muduli Electrical 1 (Gr. D to Gr. C) =
10 [Nishu Electrical %Sports Quota
fhlj,_ V_‘: ‘N;a‘rgén B.}}‘_)i:;_~ ‘ETl‘gi{neermg: (Gr. D to Gr. C) |
12 Asha Rani Mechanical , Sports Quota J
—Eéi—_ N“____~\h_— o K Sports Quota ,,;-J
14 Sruthi Lakshmi K. S, ‘Sports. Quota |

e -
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The iti
typewriting test shall be conducted as per the procedure laid down vide RBE No. 19/2011.

Th . . .
10 emtlynTl‘v;ﬁn(tl;nth(:tslr::nng‘lrmr'\‘n‘l:l‘lltl \l“ ‘"{‘ i‘(')"*(\n,ql "““\[\|"f‘rQ (PCs), wherein the duration ”f»th" test is
option exercised by the *Ln fidat l \‘"“ 1di words per minute, as the case may be. according to the
v o ] \ © C . didates. An adc¢ mun..\l time of 5 (Five) minutes is allowed to candidates to
t the typed passage in the same way as it is in the supplied hand-out and to print the passage in
the Pn‘nh‘r. In case of non-availability of sufficient number of printers if printing work 1s done by the
administration, then the additional ime of > minutes may not be allowed and :|m iston of the Exam
Conduch'ng otticer in this regard will be treated as final

Before Commonn‘mvm of typing out the passage. the candidates are advised to type out their option on
the top of the answer s ript (Not in own handsriting) duly underlined and bold. with regard to typing
the passage by them. either at the rate of 40 or 0 words per minute acc ording to the options overcised
bv them, if anv. Whenever such option is not tvped out. it will be construed that the said candidate has
opted to type out the passage only in 40 words per minute in Personal Computers (PCs) .

The Test consists of 50 marks out of which 10 marks are earmarked for ‘Quality of Formatting of final \
output’ and the remaining 40 marks are for “Error free printed matters/passage”

Features of the formatting, as listed below carrying 1 mark each for each group of the formatting
(Specimen given in the passage itself), must be attempted by the candidates to secure the 10
marks exclusively earmarked tor the quality of formatting of final output.

(Ten)

(1) Indenting ot paragraphs.

(11) Selected text (Portion of words) in bold.

(111) Underline (Portion of the passage underlined).

(1v) Italics (Portion of the passage italicized).

(v) Using different font type (Portion of the passage having different font type).
(vi) Using different font size (Portion of the passage having different font size).

(vii)  Inserting of paragraph number, as done in the passage.

(viii)  Centre, Left, Right, Justification, as done in the passage.

(1x) Setting of left and right margin. ‘
(x) Line spacing of the passage viz. single and double, as done in the passage.

Qualifying Marks: In order to qualify in the Typewriting Test, the candidates must secure a minimum

of :

(i) 06 (Six) marks out of 10 (Ten) marks earmarked for ‘Formatting Features’. )

(ii) 40 (Forty) marks to arrive at a the speed of 40 words per minute or 30 words per minute, as the
case may be vis-a-vis the options exercised by the candidates.

There is no bar to candidates:

(i) Correcting the mistakes by use of editing tools while typing the passage and in such a case, the
benefit of ignorance of 5% mistakes will not be allowed, which is applicable to candidates opted
to type at a speed of 40 words per minute in English in Personal Computers. However, those
opted to type at a speed of 30 word per minute in English in Personal Computers, the use of
editing tools for correcting the mistakes of the typed matter 15 not permissible and in such
cases, the benefit of ignorance of 5% mistakes of the total words ty ped is admussible, as per
provisions contained in RBE No. 11/2019.

(ii) Repeating the passage within the allotted 10 minutes time, it the candidate has tinished typing

the passage before the time.
[)'V D}(f(L“f Contd. on Page/3
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with proper identification me in readiness to appear the said test and they may be released
Jr. Cl MO to report to PCPO's office on 16.05.2024 at 10.00hrs without fail.
r. Clerk recruited
.
mandatory typeWri/ti}nrgnt‘e(;tted through the modes mentioned above who did not qualify in the
notice, if his/ her st, should submit representation within 10 days of publication of this
name does not figure in the above list.

10. All the co i -

eligible sta;}:(:(ljlgfﬂ?:-thormes are r(.equested to give wide publicity of the typing test among the

duty outside his, her l” Ccc)introl well in advance. If any of the candidates is on leave, sick, training or

date and venue of T ‘f?a quarters, he/she may be informed well in advance regarding the time,

intimate thei of lyping test. If, any staff is unwilling to appear in the Typing test he/she may
. netr unwilling through their respective controlling officers to this office immediately along

with unwillingness application. ‘

. 11. Further, the candidates are advised that if, they have any queries/ doubts during the typewriting
test, they may ask to the Typewriting Test Conducting Officer present in the Examination Hall and
the Exam Conducting Officer has to resolve the issue. After completion of the type writing tests, if
any complaint is submitted, it will not be entertained. The typewriting test is mandatory for
confirmation/ regularization of services of the above mentioned employees. For further information,
the candidates are advised to refer to RBE 19/2011, RBE No. 113 /2005 & RBE No. 25/2005.

NB :- This notice may be widely circulated and representation, if any, may be forwarded to this office on
or before 09.05.2024 so that the same can be put up to the Competent authority for consideration.

Representation received after 09.05.2024 will not entertained. ; f Kd\%

(Ponna Venkatesh)
Senior Personnel Officer/HQ
For Principal Chief Personnel Officer

qﬁﬁﬁ:m%wwwmg—giﬁm

E 1. APO-HQ/ECoR/BBS.
y{éystem Manager (IT) for uploading this Notification in the ECOR website for information of all

concerned.
3. SSTE/ECoR/BBS for arrangement of CCTV surveillance camera in opetation with a technician.

4. All the NG cadre dealers of the Personnel department & OS (P) for arrangement of the Typewriting

test.

2

For Principal Chief Perfonnel Office




EAST COAST RAILWAY

Headquarters Office
Personnel Department
Rail Sadan, Chandrasekharpur
Bhubaneswar-751017 (Odisha)

Addendum

In continuation to this office letter No - ECoR/Pers/NG(Admn)/02/Typing
Test/Pt-I/May-2004, date: 10.05.2024 the following candidates are added for typing
proficiency test to be held on 16.05.2024 on 11.00 hrs.

Sl. No. Name oes@‘mt‘wj Working Unit Mode of
BE [ — Recruitment

01 | AnuJena Jr. Clerk i_P_@MQ—,Ll 6r.Dto6rcC
02 | Deepak Kumar Jr. Clerk PCMM/HQ Gr D to6rC

' Mallick | e
03 | Bholanath Roy Jr. Clerk DAO/HQ | 6r Dtobrl
04 | Sanjoy Sing. Tr Clerk D/ iCon o
05  Niranjan Bhoi Jr. Clerk PCE/HQ 6r.Dto6rC
06 | Ch. Sekhar Sr. Clerk PCMM/HQ C6 appointment

This has approval of the competent authority.

| ]
10| i~
(Ponna Venkatesh)
Senior Personnel Officer (HQ)

for Principal Chief Personnel Officer
No. EcoR/Pers/NG(Admn)/02/Typing Test/Pt-I/May-2004 Date: 10.05.2024

Copy for information and necessary action to:-

1 PCOM/ECoR/BBS, PCMM/ECoR/BBS, PCE/ECOR/BBS & CAO/Con/BBS.
2. DAO/ECoR/BBS ~

3. APO/HQ/BBS ()
jr”v/ |9 [ 0y }/\}}
for Principal Chief Personnel Officer
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