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Sub: Procedure for recording date of birth on entering Railway service
and its alteration- Master Circular.
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A copy of the Board’s Lr. No- E(NG)I/2019/BR/1 dated 12.06.2019 on the above quoted subject
is forwarded herewith for information, guidance and necessary action.

(G.Sethy)
Dy.Chief Personnel Officer(IR& W)
For Principal Chief Personnel Officer
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the General Mansgers,
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Production Vnits,

{as per mailing Hsij
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Al present the onders telating 1o the pmcw for recording date of bisth on
entering Raslway sersdce and jis alteration are seattered in 4 number of office
circulars’ orders issued from time to tme. CMW orders on the Sﬁﬁ}ﬂ(ﬁ of

Procedure for recording date of bhinh on entering Railway service and its
alteration” updated 114 01.66.2019 is us foliows:-

Declaration of date of birth at the time of appointment:-

{ According B the existing provisions, every p&san hppoimaed 10 a Service st
under the Government shall at the time of hisher appointment, deciare the date of
bith and it shall be accepted by the appmpna;& aaﬂmmr or production of
coptinmatory/documentary  evidence such as a Matriculation Certificate or a
Musnicipal Certificate. If the person is not able to prgduae such an evidence. hesshe
should be asked 10 produce any other authcutmaﬂed’:menm evidenes, which
could be the sehool leaving centificats, a Baptismal Certificate in original or sore
oty reltable dovument.  Howsever, har uld not be sccepied g5 an.
evidence in suppat the date of histh, (Nos. E{NG)W’?WBR!I dated 03/12/71, Rule
225-R1 and BEGIRGFR /T dated 12712/83),

2. When a capdidate is not abke to produce a conﬁmutmy documentary evidenes
or eny other antheaticated proof 10 the satisfaction of the appomhng authority,
hefshie should be asked to produce an affidavit in support of the declaration of

histher age.

3. In the case of literate staﬁ" the date of birth shall be entered in the record of
service in their own handwriting. In the case of ﬂﬂim staff, the declared date ai'
birth shall be recorded t&ya senior m!waywmmﬂ witnessed by another railvea

servant

&




4.

e

When the year or vear and month of birth are known but not e exact date. the

" July or 16th of that month, respectively shall be treated as the date of birth,

5. In the case of Group *:mplﬁlfﬁ%:i'cafe should hﬁ -.:'f_

of birth as declared on entering regular service is not differ
expressed or implied given carlier at the time of employment,
Labourer or as a substitute,

6,

OO

A person who is pot able to declare histher age nm,ﬁmﬁf mmg -inm.l

Railway Service should not be appointed,

o
{e

it should be ensured that the date of birth at the tmeafmy info servicy &

recorded mvariably in Christian Frs and whetever possible in Saka Era aiso, buth in
waords and figures. 9’ b

8.

The source/basis on svhick the date of birth has been recorded in the Service

Records of the employees at the time of entering service may be recorded below the
date of birth recorded. '

1L Procedure in regard to alteration of date of birth:-

The date of birth as recorded in accordance with the rules shalf be held to be
binding and no alerstion of such date shall ordinarily be permitied
Subsequently. It shall, however, be open to the President in the case of Group
‘AT & "B railway servants and a General Manager in the case of Group ‘(" &
17 railway servants to cause the date of birth to be altered.

(1)  Where in his opinion, it had been falsely stated by the railway servant 10
obtain an advantage, otherwise inadmissible, provided that such alteration
shall not result in the railway servant being retained in service Jonger than if
the alteration had not beep made, or

{ity  Where, in the case of illiernte staff, the General Manager is satisfied that
a clerical error has oceurred, or

(iit) Where a satisfactory explanation (which should not be entertained after
completion of' the probation periad of three years service, whichever is earlier)
of the circumstances in which the wrong date came to be entered is furnished
by the railway servant concemed, together with the statement of any previous
attempts made to have the record amended. (Rule 225-R1).

As a one -~ time exception to the ttme limits laid down in para-J{.1 above, the
Radlway employees in service on 03/12/1971 were allowed to represent their

- cases for alteration in the recorded date of birth latest by 31/7/1973. Alier
AHT973, no reguest for glterstion in the recorded date of birth can be

e;; “mm been submitted before completion of the probation

hrec years' seevice, whichever is carlier. (EONGHETO/BRI dated
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it 15 clarified that the: above fime Hmits will nat 'I

Group ‘D" staff. (ENG)iif"?S»’Bf{iw datsd CrRICS J
dated 19/10/86), s Siich :

Reparding alteration n the mc«»ded d&tb O‘f
empim ees, General Mmager@ may re-
23.RI to their PCPOS. 1t is dmﬁedﬂm the
pnwu‘ o refax the ﬁm iimifs agd other ¢ GO ( d
above. (fNL:)Hf‘?l B{%Q damd 169‘77‘?‘4 amr BN

iy the employee coix, 3 ﬁ& move ﬁc Caun brfow
31!7 1973, whetmr the empioyee had derived any advanta
m‘xgmdi date of birﬁa which he would not al;

No. 201371 m?(tI}Pc:lw) dé&ed {0 10.2018)

In the case of Raih#a\' Servants who had matic ulat
Patna Universities and whose dates of birth have b e
the month on the basis of their Matriculation Certifiic: ,‘_“'indmtmg thc age i
terms of years and menths only, the alteration in recorded date of birth in such
cases may be made on production of satisfactory Mzmmtary évidence to
support the fact that Caleutta/Patia University had been faﬂmwmg at the

relevant time, the practice of indicating the age of a person in terms of years

- and months, as on ¥ March excluding days and also an extract from the Binh
| Register indicating actual date of birth claimed by the employee. The power o
. decide such cases rests with the Principal Chief Personnel Officers. However,

‘: o change on the bagis of these orders will be permissible in case of
g0 tmgio;rees whose Matmadatim Cemﬁcam aiso mdxcates the acmo.l date of

ik ./,’_.j_Gjﬂ 73
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E:(NG)W"UBM dmt! 16:‘?}19?1
BEi{NG )H.'“?OA?RII da&eﬂ 3712/1971.
E(NG)II"’?G;’BRI i dmﬂ 4/8/1972 .
b(NG}HW»’B«RJ t dated 3/11977
E(NG MI/TRBRIZ ttuxed 25/10/1978.
E(NG)IIISE?’BRI 10 dated 4/11/1982.
E(NG )!f&S‘BR:‘:! Mﬁ 7571985 .
E(GIR4FR 171 dated 1271
W}VS@'BM dated 19/m 1986
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