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Sub: Regularization and fixation of seniority on promotion/recruitment to
the post of Jr./Sr. Clerk cum Typist.
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A copy of this Office’s Lr. No- ECoR/Pers/07/'yping Test/Sports Quota/211 dated 19.12.2018
on the above quoted subject is forwarded herewith for information, guidance and necessary
action.

Encl: As above, (G-éh)/')

Dy.Chief Personnel Officer(IR& W)
For Principal Chief Personnel Officer
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No.ECoR/Pefrs/07/Typing Test/Sports Quota/211 Dt. 19.12.2018

To.

All PHOD. CHOD/ECOR/BBS.

Dy. CPO(Con)ECoR/BBS.
DRM(P)/ECoR/KUR.WAT.SBP, WPO/ERW
SPO(Con)VSKP. SPO(RE)BBS
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Sub: Regularization and fixation of seniority on promotion / recruitment to the
post ol Jr./Sr.Clerk cum Typist.

Instructions have been issued by Railway Board from time to time for conducting
typing proficiency test and regularization of service of the promotees as well as direct
recruitees Jr./Sr. Clerk cum typist recruited against compassionate ground, sports, cultural
and Scout and Guide quota etc. The permissible period of time and number of chances have
also been prescribed for clearing the typing proficiency test for regularization/fixation of
seniority in the relevant post. As per the said guidelines the time period vis-a vis number of
chances should strictly be adhered to in this regard.

2 [t has come to the notice that the prescribed guidelines of Board are not
being followed in uniform manner in various Divisions / Units of this Railway
resulting in undesirable stalf gricvance and legal proceedings. In order to fix the
issues. following procedure / guidelines should be adopted in addition to the board's
guidelines in the matter:

i The staff who clear the typing proficiency test within the permissible period
‘chances, will be regularized and their seniority will be fixed from the date
of appointment to the relevant post i.e. Ir./Sr. Clerk-Cum-Typist as the case
may be. I[, on the other hand, required number of chances could not be
provided 1o any candidate during the period, the staff clearing the test within
the permissible chances, though not within the permissible period. will also
retain seniority from the date of appointment taking the dclay on
administrative account.

ii. In the circumstances where the staff is not able to clear the test within the
prescribed permissible period ¢ attempts. his / her seniority and
regularization in the relevant grade will be reckoned from the date of
passing the typing proficiency test.

iil. Failure to attend the typewriting proficiency lest is to be treated as an
attempt if absence in typing test is at the own volition of the staff concerned.
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v, In case of inability of the Railway Administration to release the staff for
attending typewriting lest, controlling officers should inform it well in
advance to the typing test conducting authority i.e. Personnel Department
concerned.

V. The typing proficiency test should be conducted by the respective personnel
branch at regular intervals and in routine manner so as to provide required
minimum number of chances to the candidates to clear the test within
permissible period / attempts.

3 The above mentioned guidelines should be followed scrupulously and any violation
{ deviation thereto may be rectified immediately.

4. Past cases where stall have already been promoted to next higher grades should not
be reopened.

This has the approval of the competent authority.
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(Pramod Be‘l‘l‘fl:ra)
Sr. Personnel Officer (Staff)

For Pr. Chief Personnel Officer
Copy lorwarded for information and necessary action to:
PS-11 to PCPO & CPO(Admn) for kind information of PCPO & CPO(Admn)
Dy.CPO(IR&W), Chairman/RRC/BBS,
SPOs/APOs of PCPO's Office/BBS.
All Section-in-charges of PCPO's Office/ECoR/BBS
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