EAST COAST RAILWAY '
Office of the

Chief Commercial Manager
Bhubaneswar

Date.30.06.2017

Commercial Circular No. 103(G)/2017

Sub: GST Matter — Manual Instructions.
Ref: Railway Board'’s letter No. 2017/TG-I11/631/6 dated 27.06.2017.

Enclosed please find herewith a copy of Advisor Account Note dated
19.06.2017 along with guidelines for loading GST data of all manual transactions of
Indian Railways, on to IT Platform, for compliance with the provisions of GST Act,

2017.

All concerned to note and act accordingly.

Authority: Railway Board’s letter No. 2017/TG-111/631/6 dated 27.06.2017. A
\
W\

Encl: As above of 9 pages.
- (H.L. a g)
Dy. Chief Commercial Manager (FS)

No.CCM/443/GST/Pt Dt.30.06.2017

All Station Managers/ Goods Supervisors/Commercial Supervisors /Siding Clerks /
Booking Clerk in Charges / Weigh Bridge Clerks / Clerk in Charges . ,

Copy for information and necessary action to the:-
COM: ECoR.,CFTM/ECoR,SDGM/ECoR/BBS,Chairman/RCT/BBS,Dy. CVO(T}/ECOR

/BBS, Dy. COM(FOIS)/ECOR/BBS PO/RCT/BBS, Audit officer/BBS. Rates Section
/CCM/ECoR/BBS -10 sets DRM: KUR ,WAT SBP /ECoR,Sr.DOM- WAT,SBP,KUR/

ECoR, Sr.DCM:KUR, WAT/SBP /ECoR. Dy.CCO/ECoR,FA & CAQO/BBS:E.Co.Rly,
FA & CAO(T)/BBS:E.Co.Rly Traffic Manager: V|sakhapatnam Port Trust, Paradeep

Port/ Paradeep. .
CL__N@ 40> @D\”r n
10 %C @ Dy. Chief Comr;%rg%%%)ger (FS)
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mm WAY BOARD VEd Q1) |
Cémhf

@N : New Delhi, dated 4H06/2017

No. 2017/TG-11/631/6

\~" Chief Commercial Managers

@_ O {? All Zonal Railways

The Chairman & Managi ing Dvector

IRCTC

B-148, 11" Floor

Statesman House

Barakhamba Road : ‘ ' ' . ,

New Delli - 110001 ' . .

-~ Manual Insiractions

Please .ﬁnc? »"‘mi:;%sc-d hevewith a copy of Adviser Account note
ST data of all mavaial transactions of Tne
5T Act, 2017

swith guidelines fov loadinyg
auorm, for compliance with the provisions ol

Qi
“onal Ratlwavs/IRCTC Hee qx‘“m\ d 1o take neces ssary action for unloadi
trausaclions.
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o/ Dated:19.62007

No. 2016/AC-11/01/16

Subject: ~ GST Matter Manual Instructions

Reference: - (1) Letter. no. 2017/C&IS/Pro;ect/GST Module/6 Pt
(2) Lette1 no. 2017/CRIS/DPS/GST dated 16. 6 2017

- Please ﬁnd enclosed letters referred to abOVe regardmg loadmg GST data

. ofall manual transactions - of Indian Railways, on:to T platform, .for compliance

with the provisions of GST Act; 2017. Letter dated 16.6.2017. indicates that CRIS -
has made a utility for feeding GST data of manual fransactions. - This needs.to be
examined and circulated by concerned Directorates to their respective field-

formations immediately, so that they may take necessary action for uploadmg. :
manual transactions. This will ensure. that. Indian Rallways would be able.to-

capture all GST data by 1% July, 2017.. It may be noted that these: instructions .
need to be issued from concerned Dxrectorates . on the same lines as has been
done by CRIS for PCs andInternet connect1pns v1de letter- dated 9.6.17 and by
Commermal D1rect01ates for . commercial © transactions V1de letter
no. TC-II/2910/2017/GST/2 dated9 6. 2017 P S

. Adviger(pccounts)

All members of ED level Empowered Commlttee ol GS ‘

- EDRS/G EDTT/S; EDME/Dev ED/Infra (le), EDTC(R) ED/PSU & HS,.

EDCE(G); EDTK(P), EDTK(M), EDTK(MC) EDCE(B&S)L&A DCE/G,

 EDEE/Dev/Elect., ED/PP

Dlrector level GST Cell

Dir ector(C&IS), DlrecioggDev /Elecdtrlcal) Dlrector(H&FW) DRS/IC
Director/Signal DTC/G/}DTK/M DME/P-II, DIG/MAC ED/ERP DME/PU,

D1r /TT/POL Dir: /FM JS/G—II L

Copy to all the Add1t1onal ,Membel's/I{ai'lway' Board :

Copy to PSOs to CRB, FC, M(Tr.), ME, M(RS), MS, Secretary

Y SL—NO 403 €D\
; b Rge B
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CENTRE FOR RAILWAY INFORMATION SYSTEMS -
(An Organisation of the Mlnlstry of Ranlways Govt of Indla) K

‘3

it

)

:-

)
EE

===

No. 2017/CRIS/DPS/GST atcd 16.06.2017

AM (C)
Railway Board.
Rail Bhawan.
New Delhi.

-Sﬁb Utility and input form for fccdmg ‘GST data of mamml trnmuctmm on
- Railways. } / s

Ref: CRIS’s Jetter ofcvcn numbcr daled 08 06 2m7

In continuation to thc letter uted above, the f nal format of thc mput fmm in tlw
utility. is utmchcd with annexure, The procbas consists of - ‘ . .

| Ihc utility form for pnntml., at various units includes stations where manual
transactions involving GST will be donc is being loaded on the Rajlnet website -
of all the Railways. The assumption is that Railnet accessibility at every point
-of the zonal raxlway is avanldble o

2. The Department which is acmally generating the revenue and applymg__ the tax
will have to fill the from in duplicate, under signature and stamp and send it to
station UTS counter for mqh/mnncv collection. Thls becomes thc lax invoice.

kX Dmsmn or zone has to arrgnge a mechanwm to collu,t these invojce copies for
data entry into a separate: uhllty heing pmvxdccl by CRLS at’ pomm of {heir

choice.

4. The utility which will enablu data cnt?’ is being loaded on the website
indianrail.gov.in. To access thn? the !ollowln;: ch'ﬂt? address is to bb filled

L up < “parcel.indianrail.gov.in™.

"5, The assumption in this case is that every dala entry centre has internet .
connectivity and a PC based on Board's Instructions issued in this vegard. ‘The
data entry. 5o donc will dlrectly come to the GS1 servér at CRIS. New Delbi.

6. The person cntering the data must vcrtly the data rcmved it manual form to—
ensure that correct data is filled. The utility will have an’ nptlon to pre-check
the entered data before confirmation and submisgion of data. <

7. The data entry will be through a login mechanism. CRIS will give a facility.
- within-the-wtility—fer—ercatingtoginTDsandPassword to mominated staft of
cach Railway. CRIS will create the -supervisory 11} and Pasqwmd for each

Rdl !\Nd)’

. gl T Re-110021 - |
CHANAKYAPURI, NEW DELHI-110021 - '
‘ SIET TELEPHONE : 24104525, 24106717 $T®/FAX ; 91- 11-26877893
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Copy to: Advisor (Accounts). Railway Board. Rai] Bhawan, New Delhi,

SR el R b v

. .2-

An annexure has been made which is attached to this letter explaining the nature of
cach field in the input form and from where the data/wm come.

Board is requested to issue instructions to follow this process in conjunction with
the process conveyed to Board vide aur earlier lctter referred above.. Presently. the form is
loaded on the Railway website of. N.W.Rly and N.Rly. They may be asked to look into
the form and suggest the chauges if any. so that the necessary correctious can be madc ,

Enel: As above. - o ' ot % S 4
o s e - (B. .I.,.Naray.vm%’ SN

Ditector/Passenger Sysfems .

v
cL—yo A 03 B
A0 53@6{; (5)
/.
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Version 1.1, dated 15/06/2017

Form for Entry of GST forManual Transactions ]
Transaction Details |
1. Transaction Type (Collection / Cancellation):
2, Cross-reference to the Old Transaction Serfal No: .
3. Station Code: - 4. Divislon Code: -5, Zone Code;
6. Code of Railway Department: . | 7; Serlal Number:
8. Accounts Allocation Code: ' 9. Tax Payable on Reverse: Charge Basis (Y/n):
. Supplier Details
10, Supplier Name:
11, Supplier Address:
12, Supplier GSTIN: 13, Invoice issue Data: ] .
14, Place of Supply: . 15, Supplier.State Code: \
o i . Reclplent Details o i ‘ ¥
16. Recipient Name: - L , . : :
17. Recipient AddressA:
18. Recipient Email Id: -
19, Reclpient Phone No: . -
20, Recipient Reglstered with GSTIN' (YIN) 21. Recipiént GSTIN:
22. Reciment Delwery Address
23, Recipient State Coder = | 28. Service Accounting Code:
) 25. Goads and Services Description:
26. Total Value: | o N ‘ 27. Taxable \gélue: : (~ f (;.f’/ )
. T | TaxChorgedDetalls | . ‘
28. 1GST Rate: . ‘ 29.1GST Charged Amt;
30.CGST Rate:  ° " | a1 cest Charged Amt;
32, SGST Rate: ,- 33. SGST Charged Amt;
34.UGST Rate; _ 35, UGST Charged Amt:
36. Cess Rate:' T 37, Cess'Char"ge;i-Amt:l ‘
(Slgnature of Railway Offic:al) (Stamp)

20N (- Lo?; @Wv |
A_0 QQ\%QQW. ,
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Government of India -

~ Ministry of Railways
(Railway Board)
No. 2017/C&iS/Project/GST Module/s Pt. New Dethi, Dated: -4 06.2017
The General Managers, - S
All Zonal Railways.and PUs.. . "

Sub:: Provision of PCs and l'n.ternet.-cphnectfon- for Implemen'tation of GST.

As per pohcy of Gowt. of lndla GST has to be lmpremented w.e. f 1St July, 2017

For non—computenzed data, €.g., Excess Fare Tlckets Blank Paper Tnckets Parcels
.etc., invoices are to, be entered manually into the system. Capture-of Data and: ‘manual entry”
into the system will be the responsibility of Railways. CRIS will prowde a softivare utility to
enter this data and through internet connectivity, data will be transferred’to centrahzed server P
at CRIS. ;

._,’\ J
. >

If there is any addmonal requirement for PCs and manpower for the above activity, -
the same may be managed from the Budget a!lotted to Raﬂways and expendlture will be
incurred as per the delegaﬂon of Powers 2

Specmcatlon for the PCs and mternet connection etc prowded by\\CRlS is enclosed

herewith. - : N : lé
This lssues m consultatlon with Accounts and Fmance Dxrectorate of Mlmstry of
Railways. - _ ey . : . .
o / SR P N
ol . ; . L . . . v oY YA .
o S : o ) {Vinita Narera)
( | S - - : Director Electromcs (C&IS)

Copy to :- . . '
1. Managing Director, CRIS, Chanakyapuri, New Delhi.

2. .FA & CAOs, All Indian Railways & Production Units.

e
o pages 6

..M‘.M"".:‘
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No.

2017/C&IS/Project/GST Module/6 Pt.

pated ¢ .06.2017 .

Specification of PCs, Internet Connection ete, for GST f

Licensed Software

SN ltem/Requirements .~ | Specification
1 Processor Processors Intel® 2% Generation™ Core i5,
: or better Quad Core :
2 Operating System Windows 10 Pro -
3. | Memory (RAM) | -Minimuvw 8GB -
4. |I/OPotts ~ | HDMI In/Out, Display Port 1.2, RJ-45, 1
[ Universal Headset {Side), Line-out 1 Rear
5 Hard Disk | 500 GB -
6 Networking Etherné‘; LAN 10/1'00/1000‘_;' support
| optlonal wireless 802.11 n/ac
17 UsSB "2 or more port of USB 3.0 \‘f-
- ' : N
8  Internet Connectivity . - | 2 Mbps or better Broadband:
i : | Connectivity/3G or 4G dat3a card
9 Antivirus Antivirus with one year license
' / " T A 1
10 | No Unlicensed Software should be

installed on Desktop

SLor LC%} @Q \3
10 g (1) |

@D T
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