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Office of the Chief Personnel Officer

BT ad, - 751 017

Rail Sadan, Iind Floor, Bhubaneswar-751 017

FATTSAT FHATE/ Estt. Srl. No. 01/2017 RBE- 02/2017
geR/ Hifea /3R /ECoR/Pers/R/Rectt. Date: 30.01.2017
Har A,

Tefr apE Rt/ AReaTs fRemneEt, g a /TEE

FL/aH. RN/ A FL RS- ERIRIS, aE0F, Haogy,

;PRGN FaUSH /TR Hiferd TUSN- FHAE, Fiafea oER/AF gar s,
a.&r AT /HEavr

el SRg/5ER A, &, Fel I9d/56R A G,

TR/ R A H RS, IR/ TIS W A WA IRET

9w /Sub: Exemption from passing the Typewriting Test-Implementation
of instructions of DOP&T issued vide their letter dated-
22.04.2015.

g & fawg @AIE/ECoR s Subject Serial No. RECT-01/2016

sk ok ok ok ok
g Rwg ® @ U3 ® ENG)I2015/CFP7  feaie 16.01.2017 &

yfafaf gaar, APeda Ud Maad FRas &g 3HNd ¢
A copy of the Board’s No. E(NG)I-2015/CFP/7 dated- 16.01.2017 on the above
quoted subject is forwarded herewith for information, guidance and necessary action.

}%pm

Encl: As above, (L.Prem Kumar)
Dy.Chief Personnel Officer(IR& W)

For Chief Personnel Officer
yfafaf afa/Copy to :

1) FEWdYS F qfEd/ 0 G Yo, HFARE

2)  FEIT/AFOA(RN), 3T 7Y, FEEET A7l garss)

3) 37 g yaum( ), 30 gt §.od o), awta(Ee.)

4) T (HEAT, ), JEA(FETR), ThMa (T Td 1)

5) FET & faeh afa/aamiHe R (e 1) ea. e 3. (@),

g aiEs A (RIe), Ferarmis e (o5



GSOVERNMENT OF INDIA/BHARAT SARKAR

0 _Sranede .
MINISTRY OF RAILWAYS/RAIL MANTRALAYA T4 7
(RAILWAY BOARD) -
\ U=
: e
No.E{NG)i-2015/CFR/7 / New Deihi, dated 16.01 %’P“"
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= Cpotay

E C@ )Q The General Managers (P)

- All Zonal Railways & Production Units.
{As per standard list)

Sub:- Exemption from passing the Typewnting Test -
implementation of instructions of DOP&T issued vide -~
their letter dated 22.04.2015.

Ministry of Personnel, Public Grievances and Pensions, Department of
Personnel & Training, in their O.M. No.14020/2/91-Estt{D) dated 29 08.1992
had issued certain instructions/guideiines regarding exemption from passing the
Typewriting Test. The same has been reiterated vide their O.M
No.14020/1/2014-Estt.(D) dated 22.04 2015, .

2 Both the Federations viz. AIRF and NFIR have aiso raised this demand
in the PNM forum. Accordingly, matter has been deliberated in consultation
with concerned directorates and it has been decided by the Board to adopt the
stipulations made in DOP&T's OMs ibid {copies enciosed) mutatis mutandis {0
persons appointed/promoted as Junior Clerks, Accounts Clerks against
promotion guota, sports persons recruited against sports quota, those
appointed on compassionate grounds, under Scouts & Guide and cultural
quota, Te-depioyed medically unfit Railway servants on alternative posfs,
re-deployed surplus staff and aiso physically handicapped railway servants. as
per prevailing rules. The procedure of conducting of the typing test whether it is
on manual type writer or on Personal Computer as contained in Board’s letter
No E(NG)I-2004/CFP/8 dated 04.02.2011will remain unaitered.

3. The above instructions will take effect from the date of issue of this letter.
Cases already decided in the past need not be re-opened.

Please acknowledge receipt. 0% oY
15 A
‘(ﬁ. Meena)
Deputy Director Estt. (N}
Railway Board

DA - As above.
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GPFICE MEMORANDUM

SUR:= Typewriting Test= Exempticn frcm passing the typing
test for drawal of increments and confirmatioen in
respect of LDCs whe <c not belohg te Central Secre-

tariat Clerical Service-Consolidated instruesions.

448 4%

The undersigned is directed to 83y that instructions
have been issuced by this Deptt, frem time to time laying
cown the criteria for grant of exemption from passing
the typing test in respect of LDCs who do not belong tc
Central Sccretariat Clerical Service, Tn the light of °
the provisions contained in this Deptt. G,M3 No,14/10/78~-
CS.IT dated 7.,8,90 and 24.9.50 and 0.l No.12/5/91=CS .11
Gated 22/23.8,91(which have becn issucd after digcussion
with the Staff Side)the existing instructions on the
sub ject have been simplified and consol idated as in
this 0.M. '

2, {3} To whom appiicable :

pPersons appeointed as LDCs €O posts which do
not belong to CSCS whether such appointment
is by prometion from Group 'D! or by éirect:
e CrIIETeRE througn Ssc or otherwise OF by
any cther method including appointment on
compassicnate grounds or on ad~hoc basiss

(2) When exemption may be alicwed :

(a) ILf above 45 years ¢f age on the date of
their appointment may e granted exemption frem
the @ate cof their appointment. R

(b) If between the age of 35 years and 45 yeazrs
a2t the time of appointment may be granted exem-
ption cn attaining the &age of 45 yearg. :

(c¢) If below 35 years of age on the datgqu'
appcintment may be given exemption after 10
years of service as LDC provided they héve mage ™
me o two genuine attempts to pass the cyping -
test; othorwise they may be granted exemption
aftor attaining the age cf 45 years. {
(d) These LDCs who have made two gcnujn?fﬁtﬁémngg
for passing the typing test priocr to the issue .
of this ¢.M. but have not complaeted g yeopd”
service os LDC may be granted exemptiqn: £rgm’ . -
passing the typing test aftexr ccmpieticn of

8 years of service-or on attaingng -kbhe dge:

ci 45 years whichever is_earlier. .

A .
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(a) The Typing Test for the PUrpose of
these corders will be the typing test cone
ducted by the Ssc, 2

(b) The Certificate. in typewriting issued
under. the Hindi Teaching Scheme will be trea=
ted as egquivalent tc the Certificate issued
by the SsSc for the Purpcse cf these crders.,

{4) Genuine Attenmpt

The ‘'genuing attempt’ referred to abova
would be determined by the Head of the
Department in censultation with the ssc
Xeeping in view that mere appearance

in the test or a rerfunctory attempt .
weuld nct constitute a genuine attempt,

(5) Service as LDC ¢

For the purpose of compiting service as Lpg’

(a) Brecken pericds of service, if any, as
LBC cn a regular seale of pay may aiso
be taken into Account,

- (B} Gontinuous combatant clerical seryice
will also be reckoned in the case of
eX~servicemen appointed as ..Lbc, .

(6) Releasc of increments :

(a) on such cxemption being granted, the
increments of  affected persons may be
released frem the date from which’ suchl
exemption is granted to them without
&ény arwears for the period prior t¢ the
?2te’ of exempticn, subject to the raten— .
tion of nermal annual date of Ancrement,,.

(b) on their passing the typing test, the
increments may be released from the:
4ate of the test without any arrears

or the period prior to the date of:
. " the Test subject to retentiord of the
nermal ennual date of incroemsnt,

{7) Eliquibility fer regtlarisatibn‘Copfirmﬂﬁibg § _;}

They would also be eligible for regu-
l&r{s;tion confirmaticon in LDC cragg
VErom 2 date not earlier than tie date
O uXomdtion or the Gate of the test . -
At widch they Pdssed _the typing test,

[ o P - 2

) ———



I CCITl=A"
Ln Eype OY rhe Medical
sftached to Spe 2] Employment
anges £¢T the Handicappad (cr by 2
civil Surgecn where there is nc such
Board) may be cxempted from passing
the typind Sce

(b) ., The term ! physically handicopped persons’
dces nct ccver those wha are visually
nandilcapp=¢ O whe are hearing handica-
ppued DUt covers only those whose phy-
sically fisability permanently preven—
. ¢e them from typinge.

(9) Surplus Employecss

In rospect of Surplus cmploMeEs rede— |
plcyed a8 1Dcs the provision for STCPPY
age of incrament for not passing the
typing rest may be onforced from the

Ahte of neXt but one jncrement after

re-deploymenis
iﬁxist";_gf L_L'g.é } ' &
(x0) . - ihoss LDCS who have put in at least IO

years® service in the grade as_on 1,149% .
may bepuxcmpted frem passing the t ewriting’
tont without insisting on the cond tion ©oFf

cenuine attempt as a one time measure not e
be quoted as 2 pracedent in FUtures -

{11) Date of Bffect :

Tnass instructicns¢WEiif£cmeﬁint§ fored
with effect from 11,905 AT '

<

3, This 0.M, m3¥ e brcugﬁt;fo éﬂe-notice of all
concernels : ¢
8/a
(Y.G.PARANDE)

DIRECTOR (B)

All Ministrics/Deptt. StC. of the Gavts ©F Inéia5

No. 14020/2/91-Estt. (D) pated the.zgsépt.92,
Copy to =+

i, Comﬁtrollur and Auditor coneral of india.

2a Rajya Sabha seatt,/Lock sabha scctts '

3. All Unicn Territory Administrazibns.

4, A1l attached/subordinate offices under the DOP&T.
5. commissioner for sc/sT, New pelhi. '”'~'“ '
6. secretary, Staff side s ga:innaichunc11£¢c¥fg9¢

ashcka Road,New D@lhif'”
Toms all Soctionss



Subject:-

Department vide

Norih Block, New Deln:
Dated the ~220d April, 2015

OFFICE MEMORANDUM

Computer in respect of LDCs, regarding.

ok

The undersigned is directed to say that instructicns  issued by this

increments and confirmation in respect of LDCs.

2{i) . The above menticned instructions provide for exemptions as under:-

i)

If above 45 years of age on the date of their appointment, such
persons may be granted exemption from the date of their
appoiniment, ) :

If betiwveen the age of 25 years and 4% years at the time of their
appointment, such persons wmay be granted exemption on
attaining the age of 43 years. '

if below 35 years of age on the date of appointment, such persons
may be given exemption after 10 years of service as LDC provided
they have made two genuine attempts to pass the typing test;
otherwise they may be granted exemption after attaining the age of
45 years, s :

Those LDCs who have made two genuine attempts for passing the
typing test prior to issue of this O.M. but have not completed &
years service as LDC, may ke granted exemption from passing the
typing test after completion of 8 years of service or on attaining the
age of 45 years, whichever is carlier.

For the Physically handicapped persons, these instructions provide for

excmptions - as under:-

a] Physically handicapped persons who are otherwise quelified to hoid
clerical post and who are certified as being unable to type by the
Medical Board attached to Special Employment Exchanges for the
Handicapped (or by a Civil Surgeon where there is no such Board)

may be exempted from passing the typing test.

only those whose physical disability permanently prevents them fram
ryping. ' :

Instructions on exempton from passing the Typewriting Test on

0.M.N0.14020/2/91-Estt(D} dated 20% September, 1992
provide foer grant of exemption from passing the typing test for drawal of

} The term 'physically handicapped persons' does not cover those who
‘are visually handicapped or who are hearing handicapped but cover |



3t Mocel RRs for the post of Lower Division Clerk (LDC} were issusd vicde
this Department’s O.M.No.AB-14017/32/2009-Esti{RR) dated 7= October,
2008. The entries pertaining to Skill Test Norms prescrived in the Col. 8 of
the Model RRs for the post of LDC were modified to include the Skill Test

Norms ‘only on computers’ vide this Department’s O.M.No.AB-

14017 /32/2009-Estt{RR) dated 17 May, 2010.

4. This Department has received references whether the instructions as
contained in this Department’s OM dated 29.9.1992 are applicable for test on
Computer or not.. The matter has beerl examined and it has been decided that
the criteria for grant of exemption from passing the typing test in respect of
such LDCs including Physically Handicapped persons/Persons with
Disabilities as stipulated in this Department's 0.M.No.14020/2/91-Estt{D}

dated 29% September, 1992 would also be epplicable to the test on
Computers. :

5. It has aiso been decided to extend the above instructions to
Sportspersons recruited against Sports quota under the Scheme of
appeintment of meritorious Spertspersons. . (

(Mukta Goel)
Director(E-3)
Tel. No. 2309 2479

All Ministries/Departments of the Government of India

Copy to:

The President’s Secretariat, New Delhi.

The Vice-President’s Secretariat, New Delhi,

The Prime Minister’s Office, New Delhi.

The Cabinet Sécretariat, New Delhi. | ¢ :

The Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.

The Secretary, Union Public Service Commission, New Delhi. |

The Secretary, Stafl Selection Commission, New Delhi.

Chief Commissioner for Persons with Disabilities, Sarojini

House, 6, Bhagwan Dass Road, New Delthi-110001.

10.All attached offices under the Ministry of Personnel, Public

Grievances and Pensions. -

11.All Offcers and Sections in the Department of Personnel and
Training,

12.NIC (DOP&T) for placing this Office Memorandum on the

Website of DOP&T,

\DL00: = OV R b GO 2



